} CHERRY CREEK FACILITIES
SCHOOL DISTRICT REQUEST SYSTEM

a View the Facilities Calendar

R Cherry Creek School District

UPDATE as of July 20, 2021
INDOOR & OUTDOOR RENTALS

We are happy to announce that both indeor and outdoor facility rentals are a go for the 2021-2022 school year. You may begin Username
submi

ing requests on August 1st for dates starting as early as September 7th.

ELEMENTARY SCHOOL INDOOR REQUESTS

Password
- Limited afterschoal classroom availability. The Gym and Cafeteria are availzble between the hours of :30 pm - 2:20 pm.
MIDDLE & HIGH SCHOOL INDOOR REQUESTS m

- Available between the hours of 5:00 pm - 9:30 pm.

Reset Password
FIELDS AND OTHER OUTDOOR SPACES:

Our Ground department will continue to manitor field conditions and may determine a need to close others. We will communicate that
information as soon as we have any updates. Colorado has fallen short of the normal moisture for the year and if a drought is declared, the Become a Requester
gistrict will need to revisit the use of our fields.

We wil apen our high schoal turf fields for Sunday-only rentals. The fields that are currently available are located at Cherry Creek, Eaglecrest, Vo have e logges out.
Grandview, Overland, and Smaky Hill. The turf field at Cherokee Trail is under construction. We will past an update when it is ready for use. |

* Please ensure that your account is up to date and that you have a current Certificate of Insurance attached to your profile to avoid 1
processing delays.

Thank you. - |

After signing in as a requester, you will be taken to the calendar to select your dates and times

£ View the Facliites Calendar

Welcome Facility Tester | & | |

Faciities Event Details Other infarmation Confirm

REQUEST HISTORY | PAYMENT HISTORY

Click all your Event Dates on the calendar below

Clicke 2= Seteez 211
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We recommend selecting both the type and building

[ View the Facilities Calendar Welcome Faciliy Tester | &

LRLE TS request HisToRY | PAYMENT HisTORY

New Facility Request

Event Details. Other Information Canfirm

Choose Your Facility by: @ ﬂ

T By Type - Buisg

You’ll be able to select your building and locations

B2 View the Facilities Calendar Weicome Fadility Tester @ D

PEEEE S RequesTHisTORY | PAYMENT HISTORY

New Facility Request

Event Details. Qther Information Confirm

Choose Your Facility by: @ ﬁ %

. Type + Bunsng

Select Buildings :

Butang LocationTpe
Sample Building « it Auditorium (High} = Classroom x

Field (Elem) x

e

Location details

[ View the Facilities Calendar Welcome Facility Tester E] D

[EEV M REQUESTHISTORY | PAYMENT HISTORY

New Facility Request EvercDetals  Otherinformation  Confirm
Select your desired Facilities
Select  Facility Name: Building Rate Conflicts  Additional Info
[0  CopyofSample Classroom (Classroom) Sample Building $15.60 hourly 0 View
Field (Test only) (Field (Elem)) Sample Building $13.00 hourty 0 View
Sample Auditorium (Auditorium (High)) Sample Building $39.00 hourty [} View
Sample Classroom (Classroom) Sample Building $15.60 hourly 0 View

refrashing tolose any unsaved changes.
* Text in RED indicates building/location unavailability




C & fs-cherryaeekrschooltoday.com,

View the Facilities Calend.
&2 View the Facilities Calendar Welcome Facility Tester

NEW REQUEST REQUEST HISTORY PAYMENT HISTORY

Edit Facility Request Time / Date Facilities Event Details Other Information

Select your desired Facilities

Select [Facility Name Building Rate Conflicts  Additional Info
Entire Building) Sample Building 0 View
] [Copy of Sample Classroom (Classroom) Sample Building $15.60 hourly 0 View
Field (Test only) (Field (Elem)) Sample Building $13.00 hourly 1 View
Fample Auditorium (Auditorium (High)) Sample Building $39.00 hourly 0 View
lsample Classroom (Classroom) Sample Building $15.60 hourly 1 View
[] use this Location for all dates

REMINDER: Manually refreshing or leaving this screen without saving will cause to lose any unsaved changes.
* Text in RED indicates buildingflocation unavailability

Back

If you click on View, a box with details will appear.

Sample Building - Sample Auditorium
$39.00/ hr

Address: Somewhere in District
Seating Capacity: 750

Rate:
£359.00/hr




Enter any specific instructions, equipment on this screen. The information provided here will be
available for the school personnel to see on their report.

£ View the Facilities Calendar Welcome Facility Tester E] D |
E

[ELNSB requesTiisToRY | PAYMENT HISTORY

i

Time / Date

) Faciities

New Facility Request

Enter your event details below

Evenciame® GraupSize =
Testing suent 5

Setup Nates
Please ensure that auditorium lights and air are an. Please place the table outside the frantiobby doors.

Click below If you want to attach a file(s) to this request

Drop files here to upload or ciick to upload

[ View the Facilities Calendar

[EQEI] REQUEST HISTORY | PAYMENT HISTORY

New Facility Request TimeiDate ) Fadlites  EventDetalls ) Oth

Other Information for this Request

This is for training purposes only.




Once you have completed all the screens, you can click on submit. You will receive the popup below
and you can close your screen at that point. Your request has been submitted.

- ;. ( ®
& english v Welcome Lisa Villarreal | &

= — —— . h _—
FACILITIES CALENDAR |WEIVRZeliIgl] REQUEST HISTORY | PAYMENT HISTORY

Time / Date > Facilities Event Details Other Needs Other information ) Confirm
/ /

New Facility Request
Confirm & Submit Request
Add Dates & Time
Event. Other Group
Date Event Name Time ¥ Location Needs ¥ Notes ¥ Size ¥ Delete
1:00pm /
Sun 3/17/2024 TEST-Facility Rental Office 500pm Sample Building - Field (Test only) Select Select 1 ]

Attach file:  Browse m

& other Information

REMINDER: Manually refreshing or eaving this screen without saving will cause to lose any unsaved changes.

Once processed, you will receive an email with the status of your
request.

‘es+ Saving Request..

Your request status can be found under the History tab. You can make changes to your request until
the first action is taken. It will display as Open.



B4 View the Facilities Calendar Welcome Facility Tester @

NEW REQUEST REQUEST HISTORY PAYMENT HISTORY

Facility Request History for FR Testing

Contact Us with questions or changes at:

Chagse an Time Period

- All Quarters -- ~  ©showAll O Show Approved Only (O Show in Process Only Willarreal2@cherrycreekschools.org

Submitted Event Name Building Location Event Date Status As of

7/27/2021 @ 10:27pm Testing Sample Building MULTIPLE Sat 7/31/2021 Open 71272021 [EAR )
Status Key

Pending Your request has not been submitted yet.

Open Your request has not been seen yet by an Administrator

In-Process Your request is being reviewed by the Administrator.
Approved Your request has been approved by the Administrator.
Denied Your request has been denied by the Administrator
Resubmitted Your request has been resubmitted by the Administrator.



